
HOW TO  OBTAIN  SERVICES

If you think your child might qualify for special education services,
call your school district. The director or supervisor for special
education programs and services in your district is listed below:

Byron Center Public Schools, Tammy Casey
Phone:  (616) 878-6121
Caledonia Community Schools, Lynelle Dodge
Phone:  (616) 891-0219
Cedar Springs Public Schools, Danna Ferris
Phone:  (616) 696-0580

Charter Schools, Call the Building Principal

Comstock Park Public Schools, Doreen Mangrum
Phone:  (616) 254-5215

East Grand Rapids Public Schools, Jann VanAirsdale
Phone:  (616) 235-3535

Forest Hills Public Schools, Frank Schwartz
Phone:  (616) 493-8770

Godfrey Lee Public Schools, Jane Dykhouse
Phone: (616) 243-0533

Godwin Heights Public Schools, Tammy Watts
Phone: (616) 252-2084
Grand Rapids Public Schools, Teresita Long
Phone:  (616) 771-2185
Grandville Public Schools, Pat Milbourn & Jessica Crampton
Phone:  (616) 254-6767
Kelloggsville Public Schools, Steve Brieve
Phone:  (616) 532-1585

Kenowa Hills Public Schools, Mike Sremba
Phone:  (616) 647-0910

Kent City Community Schools, Sue Mulder
Phone:  (616) 678-4219

Kentwood Public Schools, Sharon O’Donnoghue
Phone:  (616) 554-3980

Lowell Area Schools, Jonathan Schelke
Phone:  (616) 987-2516

Northview Public Schools, Dan Heitzman
Phone:  (616) 361-3446

Rockford Public Schools, Kirsten Myers
Phone:  (616) 863-6326

Sparta Area Schools
Phone:  (616) 887-7359
Thornapple Kellogg Schools, Mari Price
Phone:  (269) 795-5571
Wyoming Public Schools, Harry Knol
Phone:  (616) 530-7525

A list of special education administrators that includes
addresses and fax numbers is available from the Kent ISD
Special Education Department at (616) 365-2297.
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Dear Parents:

We invite you to become acquainted with the
programs, people, and organizations available to
help you and your child.

This handbook was developed for parents of
students with disabilities. It serves as one source
of information about state and federal laws that
have been written to protect the rights of special
education students. Additional copies are
available upon request from your local school
district or the Kent ISD.

The Parent Advisors for Special Education
(PASE) welcome you to attend our meetings. A
schedule is available from the Kent ISD Special
Education Office (365-2297).

If you would like additional information after
reviewing this handbook, please contact your
local school district, the Kent Intermediate
School District, or call Kent ISD for the name
of your PASE representative.

Sincerely,

Lucy Hough-Waite
Director of Special Education for Kent ISD

John Dickey
Assistant Director of Special Education for Kent ISD

Laurie VanderPloeg
Assistant Director of Special Education for Kent ISD

Elise VanDyken
Chairperson of the Kent ISD PASE
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WHAT IS SPECIAL  EDUCATION?

Special education is specially designed instruction, at
no cost to the parent, to meet the unique needs of a
child with a disability.

WHY DOES MY CHILD NEED AN
EVALUATION?

The evaluation is done to answer these questions:

• Does the child have a disability?

• How is the child currently performing in school?
(present level of educational performance)

• What are the child’s educational needs?

• Does the child need special education and related
services?

• What additions or modifications, if any, are needed
to enable the child to meet annual goals in the
Individualized Education Program (IEP) and
participate, as appropriate, in the general curriculum?

WHAT ARE THE STEPS IN THE
EVALUATION PROCESS?

Before a child is evaluated for the first time, the school
must notify the parent and describe any evaluation the
school proposes to conduct.  The parent must give
informed consent for the child to be evaluated.

The next step involves gathering and reviewing existing
information on the child by an IEP Team.  This includes
consideration of current classroom assessments,
observations, and information provided by parents and
school staff.

HOW IS A CHILD EVALUATED FOR THE
PRESENCE OF A DISABILITY?

The testing is done individually in the child’s native
language.  The standardized tests must be used correctly
and fairly and be administered by trained,
knowledgeable personnel.

WHO DECIDES IF A CHILD IS ELIGIBLE FOR
SERVICES?

After the evaluation has been completed, the IEP Team,
consisting of qualified professionals and the parent, will
decide if the child is eligible for special education.

WHO IS A “CHILD WITH A DISABILITY”?

The definition includes the following qualifications:

• Children from birth through age 25 who have not
graduated with a regular high school diploma.

• Children who have the characteristics for a specific
disability as defined in the Michigan Administrative
Rules for Special Education. (See the special
education categories listed on page 32 of this book.)

• Children who, because of that disability, need special
education and related service support.

WHAT HAPPENS AFTER A CHILD/STUDENT IS
FOUND ELIGIBLE?

Another role of the IEP Team is to develop the student’s
program or Individualized Education Program (IEP).
As stated earlier, the IEP Team is comprised of the
parents, school professionals, and the student, when
appropriate. After the IEP is developed, the student
begins to receive special education and related services
per what was agreed upon by the IEP Team.

WHAT IS AN IEP?

An “Individualized Education Program” means a
written plan for a student with a disability that spells
out the special education and related services the student
will receive.  The IEP is developed at a meeting that is
scheduled at a mutually agreeable time.  The written
document is a record of the IEP Team meeting.  The
IEP is reviewed at least once a year.

WHAT IS INCLUDED IN THE IEP?

The requirements include:

• a statement of the student’s present level of academic
achievement and functional performance

• a statement of measurable annual goals and short-
term objectives that address:
1) how to help the student be involved in and

progress in the general curriculum, and
2) how to meet each of the student’s other

educational needs related to his/her disability;
• a statement of how the student’s progress toward the

annual goals will be measured and how the parents
will be regularly informed of that progress;
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• a statement of special education programs/services
and supplementary aids to be provided to the student,
and any program modifications or supports for the
school personnel;

• the projected starting date for services as well as the
duration, anticipated frequency, and location of where
programs and services will be delivered;

• an explanation of when the student will not participate
with non-disabled children in the regular class and
other activities;

• a statement of any modifications the student would
need to take the state- and/or district-wide assessment
tests; (If the IEP Team determines that the test is not
appropriate for the student, a different assessment will
be used.)

• a statement of transition services beginning at age
16. Transition services include other aspects of adult
life and often involve other agencies.

WHAT IS LEAST RESTRICTIVE
ENVIRONMENT (LRE)?

LRE looks at the setting in which the student receives
an education. The law presumes that students with
disabilities are most appropriately educated with their
nondisabled peers in the general education setting.
Attending special classes or separate schools, or
removing students with disabilities from the regular
classroom occurs only when the nature or severity of
the disability prevents the student from achieving
satisfactorily even when supplementary aids and
services are used.

WHAT IS A “FREE APPROPRIATE PUBLIC
EDUCATION” (FAPE)?

FAPE means that education and related services are
provided at public expense, under public supervision
and direction, and without charge.  The services
provided must meet the standards of the Department of
Education for all students and be designed to meet the
student’s IEP goals and short-term objectives.

HOW DOES A PARENT PARTICIPATE IN THE
DECISION-MAKING PROCESS?

Parents are encouraged to be involved in a variety
of ways:

• Parents are key members in all decision-making
meetings such as meetings that determine the
identification, evaluation, educational placement,
reevaluation, and the appropriate education of the
student.

• Parents give consent for initial evaluations and
reevaluations.

• Parents will receive regular reports on their student’s
progress.

• Parents must notify the school district if they intend
to remove their student from the public school or plan
to request a due process hearing.

• Parents are encouraged to be involved in parent
groups at the local level or at the ISD level through
an advisory group called the Parent Advisors for
Special Education (PASE).  The Michigan
Department of Education also involves parents in
planning, implementing and reviewing activities.

SHOULD THE STUDENT BE INVOLVED IN
THE IEP?

Students often provide valuable insights regarding their
strengths and needs.  When they are involved in
determining their own goals and objectives, they are
more committed to achieving them.  Each student should
have the option to be a part of the IEP Team process.

Students should participate in their own transition
planning by age 14, or younger if appropriate.  These
plans are updated annually.

Students who are age 17 are notified that their rights
will be transferred to them upon reaching the age of
majority (18). At age 18 both the student and parents
are notified that the rights are transferred to the student.
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WHAT ARE THE PROCEDURAL SAFEGUARDS?

They are legal safeguards that protect the rights of students
with disabilities and their parents.  They provide the
information that parents need to make decisions about their
student’s education.  They explain the procedures used to
resolve disagreements between parties.

The Procedural Safeguards in this book are from state and
federal rules and regulations.  Sometimes they are difficult
to understand.  If you have any questions regarding them,
please contact the ISD, your local school district, or sources
listed on the inside back cover of this handbook.

PROCEDURAL SAFEGUARDS FOR PARENTS
OF STUDENTS WITH DISABILITIES

This document provides parents of students with disabili-
ties, from birth through age 26, an overview of their educa-
tional rights with respect to special education.  This docu-
ment incorporates all procedural safeguards to parents and
students with disabilities afforded under the Individuals with
Disabilities Education Act (IDEA) and the IDEA imple-
menting regulations.
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WHAT TRANSPORTATION SERVICE DOES A
DISTRICT PROVIDE FOR SPECIAL EDUCATION
STUDENTS?

The same transportation services available to general
education students are available to special education
students. In addition, specialized transportation services are
provided by school districts if the IEP Team determines
that the student needs those services to receive a free,
appropriate public education (FAPE). The school district’s
responsibilities related to transportation include providing
safe and efficient transportation for students, furnishing any
specialized services documented on a student’s IEP (such
as a lift bus or safety harness), and following appropriate
safety, medical, and traffic rules and procedures.

WHAT ARE MY RESPONSIBILITIES RELATED TO
TRANSPORTATION OF MY SPECIAL NEEDS
CHILD?

It is important for parents/guardians to read transportation
policies and procedures provided by their district or
transportation office and to discuss those policies with your
son/daughter, when possible. Besides reinforcing safety
rules, it is the responsibility of parents to assist their child
to the bus if he/she cannot travel independently between
the residence and the bus due to physical problems,
immature development, or inaccessibility of the residence.
When a student is returned from school, a responsible
person must be at home unless the parent/guardian has given
written permission to leave an older student alone.
Teamwork, communication, and cooperation between
parents and schools are important in achieving safe
transportation of students.

PROCEDURAL SAFEGUARDS’ NOTICE

A Procedural Safeguards’ Notice shall be provided to par-
ents at least one time per year, except a copy also shall be
given to the parents on: (1)An initial referral or parental
request for evaluation;  (2) The first occurrence of the fil-
ing of a due process hearing;  (3) Parental request; or (4)
The day on which the decision to take disciplinary action
involving a change in placement is made.

PARENT CONSENT

“Consent” means that: (a) the parent has been fully informed
of all information relevant to the activity for which con-
sent is sought, in his or her native language, or other mode
of communication; (b) the parent understands and agrees,
in writing, to the carrying out of the activity for which his
or her consent is sought, and the consent describes that
activity and lists the records (if any) which will be released
and to whom; and (c) the parent understands that the grant-



 7  8

ing of consent is voluntary on the part of the parent and
may be revoked at any time. However, if a parent revokes
consent, that revocation is not retroactive.

Parent consent is not required before reviewing existing
data as part of an evaluation or reevaluation, or when ad-
ministering a test or other evaluation that is administered
to all students unless, before administration of that test or
evaluation, consent is required of parents of all students.
Parent consent is not required for the screening of a stu-
dent by a teacher or specialist to determine appropriate in-
structional strategies for curriculum implementation and
shall not be considered to be an evaluation for eligibility
for special education and related services.

The public agency must obtain informed parental consent
before conducting an initial evaluation, any reevaluation,
or initially placing a student with disabilities in a program
providing special education and related services. Consent
for an initial evaluation may not be construed as consent
for initial placement. If a parent does not provide consent
for an initial evaluation, or the parent fails to respond to a
request to provide the consent, the local educational agency
may pursue the initial evaluation of the student through a
due process hearing. If a parent fails to respond to a re-
quest for a reevaluation, the public agency may conduct a
reevaluation if it can demonstrate that reasonable measures
to obtain parental consent have been taken.
To conduct an initial evaluation, the district must seek pa-
rental consent and provide notice, which includes the fol-
lowing: (1) The reason(s) and nature for an evaluation; and
(2) A description of the types of special education programs
and services available within the intermediate school dis-
trict (ISD).

A local school district shall not provide initial special edu-
cation programs and services to a student if the parent re-
fuses to consent to those programs or services.

LIMITATION

A public agency may not use a parent’s refusal to consent
to one service or activity to deny the parent or student any
other service, benefit, or activity of the public agency, ex-
cept as required by the IDEA.

PRIOR NOTICE TO PARENTS

The public agency must provide prior written notice to the
parents of a child with disabilities each time it proposes or
refuses to initiate or change the identification, evaluation,
or educational placement of the student or the provision of
a free appropriate public education (FAPE) to the student.

The notice must include: (1) A description of where a par-
ent can obtain a copy of the Procedural Safeguards’ docu-
ment; (2) A description of the action proposed or refused
by the public agency, an explanation of why the public
agency proposes or refuses to take action, and a descrip-
tion of any options the public agency considered and the
reasons why those options were rejected; (3) A description
of each evaluation procedure, assessment, record, or re-
port the public agency uses as a basis for the proposal or
refusal; (4) A description of any other factors which are
relevant to the public agency’s proposal or refusal; and (5)
A list of sources that the parent may contact to obtain as-
sistance in understanding the content of the prior notice.

The notice must be written in language understandable to
the general public, and be provided in the native language
of the parent or other mode of communication used by the
parent, unless it is clearly not feasible to do so. If the native
language or other mode of communication of the parent is
not a written language, the public agency shall have the
notice translated orally or by other means to the parent in
his or her native language or other mode of communica-
tion so that the parent understands the content of the no-
tice. The public agency must maintain written evidence that
these requirements have been met.

PARENT INVOLVEMENT

Each public agency shall provide notice to ensure that par-
ents of children with disabilities have the opportunity to
participate in meetings with respect to the identification,
evaluation, and educational placement of the child and the
provision of a FAPE.

MEETING

A public agency shall take steps to ensure that one or both
of the parents of a child with a disability are present at
each individualized education program (IEP) meeting, or
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are given the opportunity to participate. A meeting does
not include informal or unscheduled conversations involv-
ing public agency personnel and conversations on issues
such as teaching methodology, lesson plans, or coordina-
tion of service provision if those issues are not addressed
in the student’s IEP. A meeting also does not include pre-
paratory activities that public agency personnel engage in
to develop a proposal or response to a parent proposal that
will be discussed at a later meeting.

Each public agency shall ensure that the parents of each
student with a disability are included as members of any
group that makes decisions on the educational placement
of their child. If neither parent can participate in a meeting
in which a decision is to be made relating to the educa-
tional placement of their child, the public agency shall use
other methods to ensure their participation. An initial place-
ment may not be made without the consent of a parent.
However, other placement decisions may be made by a
group without the involvement of the parent(s) if the pub-
lic agency is unable to obtain the parent’s participation in
the decision. The public agency must have a record of its
attempt to ensure the parent(s) involvement.

The public agency shall make reasonable efforts to ensure
that the parent understands and is able to participate in any
group discussion relating to the educational placement of
his or her child, including arranging for an interpreter for
the parent with deafness or whose native language is other
than English.

EVALUATION PROCEDURES

“Evaluation” means procedures used in accordance with
34 CFR §§300.530 to 300.536. An evaluation will deter-
mine whether a student is a student with a disability, the
nature and extent of the special education and related ser-
vices that the student needs, and provide information relat-
ing to the student’s involvement and progress in the gen-
eral curriculum. Preschool children must also be assessed
to determine participation in appropriate activities. The term
also means procedures used selectively with an individual
student and does not include basic tests administered to or
procedures used with all students in a school, grade, or class.

The parent has the right to:

1. Have an interpreter/translator present if the primary
language is not English or if the student is deaf/hear-
ing impaired or visually impaired, unless it is clearly
not feasible to do so;

2. Be assured that testing does not discriminate on the
basis of race, language, or cultural background;

3. Be assured that the assessments and other evaluation
materials used to assess a student are provided and
administered in the language and form most likely to
yield accurate information on what the student knows
and can do academically, developmentally, and func-
tionally, unless it is not feasible to provide or adminis-
ter;

4. Have evaluation instruments validated for the specific
purpose(s) for which they were intended and adminis-
tered by trained personnel in conformance with the
instructions provided by their producer;

5. Have the student assessed in all areas of suspected dis-
ability using instruments that assess specific areas of
educational need and do not produce merely a single
intelligent quotient score. No single measure or as-
sessment is to be used as the sole criterion for deter-
mining an appropriate special education program for
the student;

6. Be assured that if a test is administered to a student
with impaired sensory, physical, or speaking skills, the
test results accurately reflect what the test intends to
measure rather than the student’s disability;

7. Have the initial evaluation made by a multidisciplinary
evaluation team (MET), which includes a teacher or
person knowledgeable in the area of the suspected dis-
ability;

8. Be assured that the student is assessed in all areas re-
lated to the suspected disability including, if appropri-
ate, health, vision, hearing, social and emotional sta-
tus, behavioral factors, general intelligence, academic
performance, communicative status, and motor abil-
ity;
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9. Have an evaluation that is sufficiently comprehensive
to identify all of the student’s special education and
related services’ needs, whether or not commonly
linked to the disability category in which the student
has been classified;

10. Provide the MET with information about the student’s
suspected disability, along with any evaluation the
parent may have obtained for the student;

11. Be assured that a variety of assessment tools and strat-
egies are used to gather relevant functional, develop-
mental, and academic information about the student,
including information provided by the parent and in-
formation related to enabling the student to be involved
in and progress in the general curriculum;

12. Have an initial evaluation conducted by a MET and
convene an IEP meeting within 30 school days after
the school has received the written permission to evalu-
ate. This timeline may be extended by agreement be-
tween the parents and the agency;

13. Expect a reevaluation every three years, unless the
parent and the local school district agree that a reevalu-
ation is unnecessary;

14. Request a reevaluation not more frequently than once
a year, unless the parent and local educational agency
agree otherwise;

15. Be notified of each evaluation procedure, test, record,
or report the IEP Team used in determining eligibility
and the need for special education programs or ser-
vices; and

16. Be assured that a local district will coordinate prior
assessments of students with disabilities who transfer
from one school district to another in the same aca-
demic year as necessary and expeditiously as possible
to ensure prompt completion of full evaluations.

INDEPENDENT EDUCATIONAL EVALUATION

An “independent educational evaluation” (IEE) means an
evaluation conducted by a qualified examiner who is not
employed by the public agency responsible for the educa-

tion of the student in question. An “IEE at public expense”
means that the public agency either pays for the full cost of
the evaluation or ensures that the evaluation is otherwise
provided at no cost to the parent.

The parent of a student with a disability or suspected dis-
ability has the right to obtain an IEE of the child. A parent
has the right to an IEE at public expense if the parent dis-
agrees with any evaluation obtained by the public agency.
However, the public agency may initiate a due process hear-
ing to show that its evaluation is appropriate.  The public
agency shall respond, in writing, to the parent’s request for
an IEE within seven calendar days of the parent’s written
request. If the final decision is that the evaluation is appro-
priate, the parent still has the right to an IEE, but not at
public expense. If the parent obtains an IEE at his/her own
expense, the results of the evaluation must be considered
by the public agency in any decision made with respect to
the provision of a FAPE to the student, and may be pre-
sented as evidence at a due process hearing regarding the
student.

If a hearing officer requests an IEE as part of a hearing, the
cost of the evaluation must be at public expense. Each public
agency shall provide to the parent, on request, information
about where an IEE may be obtained. When an IEE is at
public expense, the criteria under which the evaluation is
obtained, including the location of the evaluation and the
qualifications of the examiner, shall be the same as the cri-
teria which the public agency uses when it initiates an evalu-
ation to the extent those criteria are consistent with the
parent’s right to an IEE.

MEDIATION

Mediation is available to all parties whenever a dispute
arises with respect to special education, including but not
limited to when a hearing is requested or when a complaint
is made. The IDEA mediation requirements are:

(1) Mediation is free and voluntary, including costs of meet-
ing to encourage mediation; (2) Mediation cannot be used
to deny a parent’s right to a due process hearing; (3) Me-
diation must be conducted by a qualified and impartial
mediator;  (4) The state must maintain a list of individuals
who are qualified mediators who are knowledgeable about
the laws and regulations on special education; (5) Media-



 13  14

tion shall be scheduled in a timely manner in a convenient
location; (6) Both parties must agree with the selection of
the mediator;  (7) Parties who resolve the complaint
through the mediation process shall execute a legally bind-
ing agreement;  (8) Discussions occurring during media-
tion must be confidential and may not be used as evidence
in subsequent due process or civil proceedings; and (9)
Parties to mediation may be required to sign a confidenti-
ality pledge before the mediation process begins.

IMPARTIALITY OF MEDIATOR

An individual who serves as a mediator: (1) May not be an
employee of any local educational agency or any state
agency; (2) May not be an employee of a state educational
agency that is providing direct services to a student who is
the subject of the mediation process; and (3) Must not have
a personal or professional conflict of interest.

WRITTEN AGREEMENT

A legally binding agreement executed as the result of the
parties resolving the complaint through mediation shall:
(1) State that all discussions that occurred during the me-
diation process shall be confidential and may not be used
as evidence in any subsequent due process hearing or civil
proceeding; (2) Be signed by both the parent and a repre-
sentative of the agency who has the authority to bind such
agency; and (3) Be enforceable in any state court of com-
petent jurisdiction or in a district court of the United States.

IMPARTIAL DUE PROCESS HEARING

A parent or a public agency may initiate a hearing regard-
ing the public agency’s proposal or refusal to initiate or
change the identification, evaluation, or educational place-
ment of the student, or the provision of a FAPE to the stu-
dent. The alleged violation shall not have occurred more
than two years before the date the parent or public agency
knew or should have known about the alleged action that
forms the basis of the due process hearing.

The two-year timeline shall not apply to a parent if the
parent was prevented from requesting the hearing due to:
(1) Specific misrepresentations by the local educational
agency that it had resolved the problem forming the basis
of the due process hearing; and (2) The local educational

agency’s withholding of information from the parent that
was required to be provided to the parent.
When a due process hearing is initiated, the public agency
shall inform the parent of the availability of mediation.

A parent must give notice to the public agency, as appro-
priate, when filing a request for a due process hearing. The
notice request must contain the following information: (1)
The name of the student, address of residence of the stu-
dent (or available contact information in the case of a home-
less child or youth), and the name of the school the student
attends; (2) A description of the nature of the problem, in-
cluding related facts; and (3) A proposed resolution of the
problem to the extent known and available to the parent at
that time.

A parent may not have a due process hearing until the par-
ent, or the attorney representing a parent, provides a due
process hearing notice that includes the above information
to the other party and forwards a copy of such notice to the
state educational agency.

This notice must remain confidential.

A model form is available at the ISD to assist the parent in
filing due process hearing requests.

A hearing will be conducted by the public agency directly
responsible for the education of the student.

The public agency shall inform the parent of any free or
low-cost legal and other relevant services available in the
area if the parent requests the information or the parent or
the public agency initiates a due process hearing.

SUBJECT MATTER OF HEARING

The party requesting the due process hearing shall not be
allowed to raise issues at the due process hearing that were
not raised in the filed due process notice unless the other
party agrees otherwise.

RESOLUTION SESSION

Prior to the opportunity for an impartial due process hear-
ing, the local educational agency shall convene a meeting
with the parents and the relevant member(s) of the IEP Team
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who have specific knowledge of the facts identified in the
complaint. The meeting shall: (1) Occur within 15 calen-
dar days of receiving notice of the parent’s complaint; (2)
Include a representative of the agency who has decision-
making authority on behalf of the agency; (3) Not include
an attorney of the local educational agency unless the par-
ent is accompanied by an attorney; (4) Be a place where
the parents of the child discuss their complaint, and the
facts that form the basis of the complaint, and the local
educational agency is provided the opportunity to resolve
the complaint, unless the parents and the local educational
agency agree in writing to waive such meeting or agree to
use the mediation process.

If the local educational agency has not resolved the com-
plaint to the satisfaction of the parents within 30 days of
the receipt of the complaint, the due process hearing may
occur and all of the applicable timelines for a due process
hearing shall commence.

In the case that a resolution is reached to resolve the com-
plaint at a resolution session, the parties shall execute a
legally binding agreement that is: (1) Signed by both the
parent and a representative of the agency who has the au-
thority to bind such agency; and (2) Enforceable in any
state court of competent jurisdiction or in a district court of
the United States.

If the parties execute an agreement as a result of the reso-
lution session, a party may void such agreement within three
business days of the agreement’s execution.

HEARING OFFICER

A due process hearing may not be conducted by a person
who is an employee of a public agency which is involved
in the education or care of the student, or by any person
having a personal or professional interest which would
conflict with his or her objectivity in the due process hear-
ing. A person who otherwise qualifies to conduct a due
process hearing is not an employee of the public agency
solely because he or she is paid by the public agency to
serve as a hearing officer.

A person who qualifies to conduct a due process hearing,
at a minimum, possesses: (1) Knowledge of and the ability
to understand the provisions of the IDEA, federal and state

regulations pertaining to the IDEA, legal interpretations of
the IDEA by federal and state courts; (2) The knowledge
and ability to conduct hearings in accordance with appro-
priate, standard legal practice; and (3) The knowledge and
ability to render and write decisions in accordance with
appropriate, standard legal practice.

Each public agency shall keep a current list of persons who
serve as hearing officers; this list is developed and distrib-
uted by the Michigan Department of Education (MDE).
This list shall be provided to the parent upon any request
for a hearing. The list must include a statement of the quali-
fications of each of those persons.

DECISION OF HEARING OFFICER

The public agency shall ensure that a final hearing deci-
sion is reached and mailed to the parties within 45 calen-
dar days after the receipt of a request for a hearing, unless
the hearing officer grants a specific extension at the re-
quest of either party.

The decision made in a due process hearing is final unless
a party to the hearing appeals the decision under the proce-
dures for impartial administrative appeal described below.

A decision made by a hearing officer shall be made on sub-
stantive grounds based on a determination of whether the
student received a FAPE.

In matters alleging a procedural violation, a hearing of-
ficer may find that a student did not receive a FAPE only if
the procedural inadequacies: (1) Impeded the student’s right
to a FAPE; (2) Significantly impeded the parent’s opportu-
nity to participate in the decision-making process regard-
ing the provision of a FAPE to the parent’s child; or (3)
Caused a deprivation of educational benefits.

DUE PROCESS HEARING RIGHTS

Any party to a hearing has the right to: (1) Be accompa-
nied and advised by counsel and by individuals with spe-
cial knowledge or training with respect to the problems of
students with disabilities; (2) Present evidence and con-
front, cross-examine, and compel the attendance of wit-
nesses; (3) Prohibit the introduction of any evidence (in-
cluding evaluations and recommendations based on those
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evaluations) that has not been disclosed to that party at least
five business days before the hearing; and (4) Obtain writ-
ten or, at the option of the parent, an electronic findings-
of-fact and decisions at no cost to the parent. After delet-
ing any personally identifiable information, the public
agency shall transmit those findings and decisions to the
state advisory panel and make them available to the public.

A parent involved in hearings must be given the right to
have the student who is the subject of the hearing present
and to open the hearing to the public.

Each hearing must be conducted at a time and place which
is reasonably convenient to the parent and student involved.

ADMINISTRATIVE APPEAL:  IMPARTIAL
REVIEW

Any party aggrieved by the findings and decision in the
hearing may appeal to the MDE within 25 calendar days of
receipt of the decision. If there is an appeal, the MDE shall
conduct an impartial review of the hearing not later than
30 calendar days after the receipt of a request for a review.
The official conducting the review shall: (1) Examine the
entire hearing record; (2) Ensure that the procedures at the
hearing were consistent with the requirements of due pro-
cess; (3) Seek additional evidence, if necessary. If a hear-
ing is held to receive additional evidence, the hearing rights
described above apply; (4) Afford the parties an opportu-
nity for oral or written argument, or both, at the discretion
of the reviewing official; (5) Make an independent deci-
sion on completion of the review; (6) Give a copy of writ-
ten or, at the option of the parent, electronic findings-of-
fact and the decision to the parties; (7) Conduct reviews
involving oral arguments at a time and place which is rea-
sonably convenient to the parent and student involved; and
(8) A hearing officer may grant specific extensions of time
at the request of either party.

CIVIL  ACTION

Any party aggrieved by the findings and decision made in
an administrative review has the right to bring a civil ac-
tion in state or federal court. The party bringing the action
shall have 90 days from the date of the decision of the hear-
ing officer to bring such an action.

STUDENT’S STATUS DURING PROCEEDINGS

During pendency of any hearing or judicial proceeding,
the student involved in the hearing must remain in his or
her present educational placement unless the public agency
and the parent of the student agree otherwise. Any IEP af-
ter the initial IEP will go into effect unless the parent dis-
agrees and requests a due process hearing.

If the decision of a hearing officer in a due process hearing
or an appeal agrees with the student’s parent that a change
of placement is appropriate, that placement must be treated
as an agreement between the public agency and the parent.

If the hearing involves an application for initial admission
to public school, the student, with the consent of the par-
ents, shall be placed in the public school program until the
completion of all the proceedings.

AWARD OF ATTORNEYS’ FEES

A court may award attorneys’ fees to the parent of a stu-
dent with a disability who prevails in court or a due pro-
cess hearing. The fees must be consistent with those for
similar legal services in the community.

A court, in its discretion, may award reasonable attorneys’
fees as part of the costs: (1) To a prevailing party who is
the parent of a child with a disability; (2) To a prevailing
party who is a state educational agency or local educational
agency against the attorney of a parent who files a com-
plaint or subsequent cause of action that is frivolous, un-
reasonable, or without foundation, or against the attorney
of a parent who continued to litigate after the litigation
clearly became frivolous, unreasonable, or without foun-
dation; or (3) To a prevailing state educational agency or
local educational agency against the attorney of a parent,
or against the parent, if the parent’s complaint or subse-
quent cause of action was presented for any improper pur-
pose, such as to harass, to cause unnecessary delay, or to
needlessly increase the cost of litigation.

Reimbursement of attorneys’ fees and related costs are pro-
hibited if: (1)  The district makes a written offer of settle-
ment more than ten days before the proceeding begins; (2)
The offer is not accepted within ten days; and (3) The
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relief granted to the parent in a hearing or by the court is
not more favorable than the offer of settlement.

If the court finds that the parent was substantially justified
in rejecting a settlement offer, and the parent prevails in
the hearing or court case, then attorneys’ fees may be
awarded.

A resolution session shall not be considered a meeting con-
vened as a result of an administrative hearing or judicial
action or an administrative hearing or judicial action for
purposes of attorneys’ fees.

The court may reduce attorneys’ fees if it finds that: (1)
The parent or the parent’s attorney has unreasonably de-
layed the final resolution of the controversy; (2) The attor-
neys’ fees exceed the prevailing hourly rate in the commu-
nity for similar services; (3) The time spent and legal ser-
vices furnished were excessive considering the nature of
the case; or (4) The attorney representing the parent did
not provide the public agency with the appropriate infor-
mation in a due process hearing notice.

The reduction of attorneys’ fees listed above does not ap-
ply if the court finds that the state or public agency: (1)
Unreasonably delayed the final resolution of the dispute;
or (2) Otherwise violated the procedural safeguards of the
parent.

Attorneys’ fees will not be awarded to the parent for any
meeting of the IEP Team unless: (1) The meeting is di-
rected by the court or by an administrative proceeding; or
(2) At the discretion of the state, the meeting is for media-
tion conducted prior to the filing for a request for a due
process hearing.

DISCIPLINE

PLACEMENT IN ALTERNATIVE EDUCATIONAL
SETTING

School personnel may consider any unique circumstances
on a case-by-case basis when determining whether to or-
der a change in placement for a student with a disability
who violates a code of student conduct.

SCHOOL PERSONNEL AUTHORITY

School personnel may remove a student with a disability
who violates a code of student conduct from their current
placement to an appropriate interim alternative educational
setting, another setting, or suspension, for not more than
ten school days (to the extent such alternatives are applied
to students without disabilities).

If school personnel seek to order a change in placement
that would exceed ten school days and the behavior that
gave rise to the violation of the school code is determined
not to be a manifestation of the student’s disability, the rel-
evant disciplinary procedures applicable to students with-
out disabilities may be applied to the student in the same
manner and for the same duration in which the procedures
would be applied to students without disabilities, except as
provided in Section 612(a)(1) of the IDEA, although it may
be provided in an interim alternative educational setting.

Section 612(a)(1) of the IDEA states that a FAPE is avail-
able to all students with disabilities residing in the state,
including students with disabilities who have been sus-
pended or expelled from school.

A student with a disability who is removed from his or her
current placement under “special circumstances” (irrespec-
tive of whether the behavior is determined to be a manifes-
tation of the student’s disability) or removed under “school
personnel authority” shall continue to receive educational
services so as to enable the student to continue to partici-
pate in the general education curriculum, although in an-
other setting, and to progress toward meeting the goals set
out in the student’s IEP; and receive, as appropriate, a func-
tional behavioral assessment, behavioral intervention ser-
vices and modifications, that are designed to address the
behavior violation so that it does not recur.

MANIFESTATION DETERMINATION

Except as provided under “school personnel authority,”
within ten school days of any decision to change the place-
ment of a student with a disability because of a violation of
a code of student conduct, the local educational agency,
the parent, and relevant members of the IEP Team (as de-
termined by the parent and the local educational agency)
shall review all relevant information in the student’s file,
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including the student’s IEP, any teacher observations, and
any relevant information provided by the parents to deter-
mine: (1) If the conduct in question was caused by, or had
a direct and substantial relationship to, the student’s dis-
ability; or (2) If the conduct in question was the direct re-
sult of the local educational agency’s failure to implement
the IEP.

If the local educational agency, the parent, and relevant
members of the IEP Team determine that either the con-
duct in question was caused by, or had a direct and sub-
stantial relationship to the student’s disability, or the con-
duct in question was the direct result of the local educa-
tional agency’s failure to implement the IEP, then the con-
duct shall be determined to be a manifestation of the
student’s disability.

If the local educational agency, the parent, and relevant
members of the IEP Team make the determination that the
conduct was a manifestation of the student’s disability, the
IEP Team shall: (1) Conduct a functional behavioral as-
sessment and implement a behavioral intervention plan for
such student, provided the local educational agency had
not conducted such assessment prior to such determina-
tion before the behavior that resulted in a change in place-
ment; (2) Review the behavioral intervention plan if the
student already has such a behavioral intervention plan and
modify it, as necessary, to address the behavior; and (3)
Except as provided under “special circumstances,” return
the student to the placement from which the student was
removed, unless the parent and the local educational agency
agree to a change of placement as part of the modification
of the behavioral intervention plan.

SPECIAL CIRCUMSTANCES

School personnel may remove a student to an interim al-
ternative educational setting for not more than 45 school
days without regard to whether the behavior is determined
to be a manifestation of the student’s disability in cases
where a student: (1) Carries or possesses a weapon to or at
school, on school premises, or to or at a school function
under the jurisdiction of a state or local educational agency;
(2) Knowingly possesses or uses illegal drugs or sells or
solicits the sale of a controlled substance while at school,
on school premises, or at a school function under the juris-
diction of a state or local educational agency; or (3) Has

inflicted serious bodily injury upon another person while
at school, on school premises, or at a school function un-
der the jurisdiction of a state or local educational agency.

NOTIFICATION

Not later than the date on which the decision to take disci-
plinary action is made, the local educational agency shall
notify the parents of that decision and of all procedural
safeguards accorded under this section.

DETERMINATION OF SETTING

The interim alternative educational setting shall be deter-
mined by the IEP Team.

APPEAL

The parent of a child with a disability who disagrees with
any decision regarding placement or the manifestation de-
termination under this subsection, or a local educational
agency that believes that maintaining the current placement
of the student is substantially likely to result in injury to
the student or to others, may request a hearing.

AUTHORITY OF A HEARING OFFICER

A hearing officer shall hear and make a determination re-
garding an appeal. In making the determination, the hear-
ing officer may order a change in placement of a student
with a disability. In such situations, the hearing officer may:
(1) Return a student with a disability to the placement from
which the student was removed; or (2) Order a change in
placement of a student with a disability to an appropriate
interim alternative educational setting for not more than
45 school days if the hearing officer determines that main-
taining the current placement of such student is substan-
tially likely to result in injury to the student or to others.

PLACEMENT DURING APPEALS

When an appeal has been requested by either the parent or
the local educational agency: (1) The student shall remain
in the interim alternative educational setting pending the
decision of the hearing officer or until the expiration of the
time period as applied to students without disabilities,
whichever occurs first, unless the parent and the state or
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local educational agency agree otherwise; and (2) The state
or local educational agency shall arrange for an expedited
hearing which shall occur within 20 school days of the date
the hearing is requested and shall result in a determination
within 10 school days after the hearing.

PROTECTIONS FOR STUDENTS NOT YET
ELIGIBLE FOR SPECIAL EDUCATION AND
RELATED SERVICES

A student who has not been determined to be eligible for
special education and related services, and who has en-
gaged in behavior that violates a code of student conduct,
may assert any of the protections provided for in the IDEA
if the local educational agency had “knowledge” (see be-
low) that the student was a student with a disability before
the behavior that precipitated the disciplinary action oc-
curred.

BASIS OF KNOWLEDGE

A local educational agency shall be deemed to have knowl-
edge that a student is a student with a disability if, before
the behavior that precipitated the disciplinary action oc-
curred: (1) The parent of the student has expressed con-
cern in writing to supervisory or administrative personnel
of the appropriate educational agency, or a teacher of the
student, that the student is in need of special education and
related services;  (2) The parent of the student has requested
an evaluation of the student; or  (3) The teacher of the stu-
dent or other personnel of the local educational agency has
expressed specific concerns about a pattern of behavior
demonstrated by the student directly to the director of spe-
cial education of such agency or to other supervisory per-
sonnel of the agency.

EXCEPTION

A local educational agency shall not be deemed to have
knowledge that the student is a student with a disability if
the parent of the student has not allowed an evaluation of
the student or has refused services under this part or the
student has been evaluated and it was determined that the
student was not a student with a disability.

CONDITIONS THAT APPLY IF NO BASIS
OF KNOWLEDGE

If a local educational agency does not have knowledge that
a student is a student with a disability prior to taking disci-
plinary measures against the student, the student may be
subjected to disciplinary measures applied to students with-
out disabilities who engaged in comparable behaviors.

LIMITATIONS

If a request is made for an evaluation of a student during
the time period in which the student is subjected to disci-
plinary measures, the evaluation shall be conducted in an
expedited manner. If the student is determined to be a stu-
dent with a disability, taking into consideration informa-
tion from the evaluation conducted by the agency and in-
formation provided by the parents, the agency shall pro-
vide special education and related services except that,
pending the results of the evaluation, the student shall re-
main in the educational placement determined by school
authorities.

REFERRAL TO AN ACTION BY LAW
ENFORCEMENT AND JUDICIAL AUTHORITIES

Nothing in the IDEA shall be construed to prohibit an
agency from reporting a crime committed by a student with
a disability to appropriate authorities or to prevent state
law enforcement and judicial authorities from exercising
their responsibilities with regard to the application of fed-
eral and state law to crimes committed by a student with a
disability.

TRANSMITTAL OF RECORDS

An agency reporting a crime committed by a student with
a disability shall ensure that copies of the special educa-
tion and disciplinary records of the student are transmitted
for consideration by the appropriate authorities to whom
the agency reports the crime.

STUDENTS ENROLLED IN PRIVATE SCHOOLS

A public agency may not be required to pay for the cost of
education (including special education and related services)
if: (1) The parent does not inform the IEP Team before
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removing his or her child from the public school that he or
she is rejecting the proposed placement of the IEP Team;
(2) The parent does not make the student available for evalu-
ation; or (3) The action is determined to be “unreasonable”
by the judicial system.

The parent must inform the IEP Team, in writing, of his or
her concerns and intent to enroll his or her child in a pri-
vate school at public expense. This notice must be received
by the public agency ten business days prior to the removal
of the student and enrollment in a private school.

TRANSFER OF PARENTAL RIGHTS AT AGE
OF MAJORITY

When a student with a disability reaches the age of major-
ity (age 18 in Michigan if a legal guardian has not been
appointed by the court), the public agency shall provide
notice to both the student and the parent that all rights ac-
corded to the parent transfer to the student. All rights ac-
corded to the parent transfer to students who have reached
the age of majority and who are incarcerated in an adult or
juvenile federal, state, or local correctional institution.

SURROGATE PARENTS

Each public agency shall assign an individual to act as a
surrogate for the parent to protect the education rights of a
student when: (1) No parent can be identified; (2) The public
agency, after reasonable efforts, cannot discover the where-
abouts of a parent; (3) The student is a ward of the state
under the laws of the state; or (4) The student is an unac-
companied homeless child or youth.

The method for determining whether a student needs a sur-
rogate for the parent, and for assigning a surrogate for the
parent to a student, is the responsibility of the public agency.
The Policy for the Appointment of Surrogate Parents is
available on the MDE website at www.michigan.gov/mde.

Public agencies appointing a surrogate for the parent to a
student ensures that the person: (1) Has no interest that
conflicts with the interests of the student that he/she repre-
sents; (2) Has knowledge and skills to adequately repre-
sent the student; (3) Is not an employee of the public agency
which is involved in the education or care of the student;
(4) Who otherwise qualifies to be a surrogate parent is not

an employee of the public agency solely because he or she
is paid by the public agency to serve as a surrogate parent;
and (5) Is assigned not more than 30 days after there is a
determination by the agency that the student needs a surro-
gate.

The surrogate for the parent may represent the student in
all matters relating to: (1) The identification, evaluation,
and educational placement of the student; or (2) The provi-
sion of a FAPE to the student.

ACCESS TO RECORDS

Each public agency shall permit the parent to inspect and
review all records relating to his or her child with respect
to the identification, evaluation, and educational placement
of the student, and the provision of a FAPE to the student,
which are collected, maintained, or used by the public
agency under this part. The public agency shall comply
with a request without unnecessary delay and before any
meeting regarding an IEP or hearing relating to the identi-
fication, evaluation, or placement of the student, and in no
case more than 45 days after the request has been made. A
parent requesting records for use at an IEP Team meeting,
a hearing, or an appeal shall be given access to the requested
records immediately.

The right to inspect and review educational records under
this section includes: (1) The right to a response from the
participating public agency to reasonable requests for ex-
planations and interpretations of the records; (2) The right
to have a representative of the parent inspect and review
the records; and (3) The right to request that the public
agency provide copies of the records containing the infor-
mation if failure to provide those copies would effectively
prevent the parent from exercising the right to inspect and
review the records.

A public agency may presume that the parent has authority
to inspect and review records relating to his or her child
unless the public agency has been advised that the parent
does not have the authority under applicable state law
governing such matters as guardianship, separation, and
divorce.

If any educational record includes information on more than
one student, the parents of each of those children shall have
the right to inspect and review only the information relat-
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ing to their child, or to be informed of that specific infor-
mation.  Each public agency shall provide parents, on re-
quest, a list of the types and locations of educational records
collected, maintained, or used by the public agency.

RECORD OF ACCESS

Each public agency shall keep a record of parties obtaining
access to educational records collected or maintained, ex-
cept access by the parent and authorized employees of the
participating public agency. Records of access shall include
the name of the party, the date access was given, and the
purpose for which the party is authorized to use the records.

FEES FOR SEARCHING, RETRIEVING,
AND COPYING RECORDS

A participating public agency may not charge a fee to search
for or to retrieve information from the student’s educational
record. A public agency may charge a fee for copies of
records which are made for the parent if the fee does not
effectively prevent the parent from exercising his or her
right to inspect and review those records.

AMENDMENT OF RECORDS AT PARENT’S
REQUEST

A parent who believes that information in educational
records collected, maintained, or used is inaccurate or mis-
leading, or violates the privacy or other rights of his or her
child, may request the participating public agency which
maintains the information to amend the information.

The public agency shall decide whether to amend the in-
formation in accordance with the request within a reason-
able period of time upon receipt of the request. If the pub-
lic agency decides to refuse to amend the information in
accordance with the request, it shall inform the parent of
the refusal and advise the parent of the right to a hearing
under 34 CFR §300.568 of the federal regulations imple-
menting the IDEA.

The public agency shall, on request, provide an opportunity
for a hearing to challenge information in educational records
to ensure that it is not inaccurate, misleading, or otherwise
in violation of the privacy or other rights of the student.

If, as a result of the hearing, the public agency decides that
the information is inaccurate, misleading, or otherwise in
violation of the privacy or other rights of the student, it
shall amend the information accordingly and so inform the
parent in writing.

If, as a result of the hearing, the public agency decides that
the information is not inaccurate, misleading, or otherwise
in violation of the privacy or other rights of the student, it
shall inform the parent of the right to place in the educa-
tional records maintained on the student, a statement com-
menting on the information or setting forth any reasons for
disagreeing with the decision of the public agency. Any
explanation placed in the records of the student under this
section must be maintained by the public agency as part of
the records of the student as long as the record or contested
portion is maintained by the public agency. If the records
of the student or the contested portion are disclosed by the
public agency to any party, the explanation must also be
disclosed to the party.

CONFIDENTIALITY

Parental consent must be obtained before personally iden-
tifiable information is disclosed to anyone other than offi-
cials of participating agencies collecting or using this in-
formation. Parental consent need not be obtained if the in-
formation is to be used to meet a requirement under the
IDEA. An educational agency subject to the Family Edu-
cational Rights and Privacy Act (FERPA) may not release
information from education records to participating agen-
cies without parental consent unless authorized to do so
under the FERPA.

DESTRUCTION OF INFORMATION

The public agency shall inform parents when personally
identifiable information collected, maintained, or used un-
der this part is no longer needed to provide educational
services to the student.

The information must be destroyed at the request of the
parents. However, a permanent record of a student’s name,
address, and phone number, his or her grades, attendance
record, classes attended, grade level completed, and year
completed may be maintained without time limitation.
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COMPLAINTS

“Complaint” means a written and signed allegation that
includes the facts on which the allegation is based, by an
individual or an organization, that there is a violation of
any of the following: (1) Any current provision of the Rules;
(2) 1976 PA 451, MCL 380.1 et seq., as it pertains to spe-
cial education programs and services; (3) The IDEA of
1997, 20 U.S.C., Chapter 33, §1400 et seq., and the regula-
tions implementing the Act, 34 CFR. Part 300; (4) An ISD
plan for the delivery of special education programs and
services; (5) An IEP Team report, hearing officer decision,
or court decision regarding special education programs or
services; or (6) The state application for federal funds un-
der the IDEA.

Should the parent suspect a violation, the parent should
contact the ISD’s director of special education or the
superintendent’s designee. This person may attempt to re-
solve the concerns informally, but the parent must be told
of his/her right to file a formal complaint. The parent must
also be given a copy of the Administrative Rules for Spe-
cial Education (Rules) dealing with complaints (Part 8 of
the Rules) and a copy of the Complaint Procedures for
Special Education. The complainant may request assistance
in writing a formal complaint.

If the parent files a formal complaint, the ISD must inves-
tigate the complaint and give the parent a copy of the find-
ings within 21 calendar days. If, after reviewing the public
agency’s report, the parent disagrees with the findings, the
parent may appeal to the MDE. If the ISD does not act in a
timely manner to investigate the parent’s concerns, the par-
ent may request the MDE to investigate the concerns. A
written report shall be completed within 60 calendar days
from the ISD’s or the MDE’s receipt of the complaint, un-
less the timeline is extended for exceptional circumstances
relative to the complaint. A denial of an extension request
is final.

RULE OF CONSTRUCTION

Nothing in this title shall be construed to restrict or limit
the rights, procedures, and remedies available under the
Constitution, the Americans with Disabilities Act of 1990,
Title V of the Rehabilitation Act of 1973, or other federal
laws protecting the rights of students with disabilities, ex-
cept that before the filing of a civil action under such laws
seeking relief that is also available under this part, the pro-
cedures under subsections (f) and (g) shall be exhausted to
the same extent as would be required had the action been
brought under this part.

IEP ADDENDUM

The purpose of the IEP Addendum is to make minor
changes to the IEP during the year it is in effect. If substan-
tial or comprehensive changes need to be made to a student’s
IEP, an IEP Team meeting should be convened to develop
a new, complete IEP Team Report.

The IEP Addendum may not be used for the following pur-
poses: (1) To determine or redetermine any special educa-
tion eligibility; (2) To change the type of program for the
student; or (3) To exit the student from special education.

The parent must be informed of the purpose, time and lo-
cation of the meeting and who will be in attendance. An
invitation to an IEP Addendum meeting must clearly state
the purpose by indicating what aspect(s) of the current IEP
are being considered for amendment. The parent must be
informed that the student’s current IEP will remain in ef-
fect until the next review or reevaluation date, the IEP Ad-
dendum cannot be implemented if the parent refuses con-
sent, and the parent is entitled to a full review of the IEP
upon request.

Because an addendum to an IEP is never an initial IEP plac-
ing a student into special education, the parent’s signature
on the IEP Addendum form is not required to implement
the IEP. However, the parent must have the opportunity to
sign the IEP Addendum in disagreement before it is imple-
mented, following the conditions and timelines at R
340.1722a.



SCHOOL-BASED MEDICAID

The School-Based Medicaid program represents an area
of Medicaid involvement.  Your child will automatically
be enrolled, if eligible, to offset the cost of providing specific
services. The program identifies medically necessary
services already provided by schools and allows the school
as a service provider to bill under Medicaid thus ensuring
federal participation in the cost of providing these services.
Enrollment by a school district for billing to Medicaid is
not expected to result in any change in your child’s program
or services elsewhere.

NOTICE OF NONDISCRIMINATION POLICY

It is the policy of the school district that no person shall, on
the basis of race, color, national origin, creed or ancestry,
political belief, sex, disability, handicap, religion, age,
height, weight, or marital status be excluded from
participation in, denied the benefits of, or be subjected to
discrimination under any program or activity and in
employment.

Any questions concerning Title IX of the Education
Amendments of 1972, which prohibits discrimination on
the basis of sex, Title VI, which prohibits discrimination
on the basis of race, color or national origin, or Section
504 of the Rehabilitation Act of 1973, which prohibits
discrimination on the basis of handicap, should be directed
to the director of special education listed on the inside of
the cover.
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SPECIAL EDUCATION
PROGRAMS AND SERVICES

Each local school district and charter school must provide
or contract for appropriate special education programs and/
or services for students identified as having:

Autism Spectrum Disorder
Cognitive Impairment
Deaf-Blindness
Early Childhood Developmental Delay
Emotional Impairment
Hearing Impairment
Learning Disability
Other Health Impairment
Physical Impairment
Severe Multiple Impairment
Speech and Language Impairment
Traumatic Brain Injury
Visual Impairment

The Individualized Education Program (IEP) Team, of
which you are a member, determines which programs and/
or services are appropriate for each student. The IEP Team
also determines how much time is spent in general and
special education.

A continuum of alternative placements is available through
your local school district or charter school. Examples of
the types of programs/services available include Teacher
Consultant services, Resource Rooms, specialized class-
rooms, and a variety of related services.

If the IEP Team determines that one or more related ser-
vices are needed for your student, each intermediate school
district, local school district, or charter school must pro-
vide or contract for the following:

Audiology Services
Occupational Therapy
Orientation and Mobility Services
Physical Therapy
Psychological Services
School Social Work Services
Speech/Language/Communication Therapy
Transportation
Other related services as determined
   by the IEP Team
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SPECIAL EDUCATION CATEGORIES

Autism Spectrum Disorder (ASD) - Children with a restricted
range of interests and impairments in social and communication
skills.

Cognitive Impairment (CI) - Children who are delayed in their
mental development.

Deaf-Blindness (DB) - Children who have both hearing and
visual impairments.

Early Childhood Developmental Delay (ECDD) - Children
through age five with developmental delays whose impairment
cannot be identified under any other category.

Emotional Impairment (EI) - Children with behaviors and/or
emotional issues that interfere with their learning.

Hearing Impairment (HI) - Children who are deaf or hard of
hearing.

Learning Disability (LD) - Children with disorders in the
process of learning.

Other Health Impairment (OHI) - Children with other health
impairments that interfere with learning.

Physical Impairment (PI) - Children with physical impairments
that interfere with learning.

Severe Multiple Impairment (SXI) - Children who have both
mental and physical impairments.

Speech and Language Impairment (SLI) - Children who have
not developed appropriate speech, language, or communication
skills.

Traumatic Brain Injury (TBI) - Children with a head injury
that interferes with their learning.

Visual Impairment (VI) - Children who are blind or partially
sighted.

LIST OF OTHER PRINTED RESOURCES
AVAILABLE FROM KENT ISD

• Kent ISD Special Education Plan, including a chart
which describes the type of programs and services
currently available in Kent ISD

• List of local special education administrators that
includes addresses, telephone numbers, and fax numbers

• Kent ISD Autism Spectrum Disorder Evaluation and
Eligibility Guidelines

• Kent ISD Guidelines for Determining Eligibility for
Emotional Impairment

• Kent ISD Learning Disabilities Evaluation Guidelines

• Information related to obtaining an independent
educational evaluation

• Complaint Procedures for Special Education written by
the Michigan Department of Education

• More extensive listing of local and state organizations
that support students with disabilities and their parents

• Information about Early On of Kent County, a
collaboration between several agencies to serve children
between birth and five years old.



ORGANIZATIONS THAT SUPPORT PARENTS

Special Education Process:

The ARC Kent County
Phone: (616) 459-3339

Citizens Alliance to Uphold Special Education (CAUSE)
Phone: (800) 715-5820 or (616) 455-8719

Michigan Department of Education
Phone: (517) 373-0923

Michigan Protection and Advocacy
Phone: (800) 288-5923

Parent Advisors for Special Education for Kent ISD (PASE)
Phone: (616) 365-2297

Services for Your Son or Daughter:

Association for the Blind and Visually Impaired
Phone: (616) 458-1187 or (800) 466-8084

Autism Society of Michigan
Phone: (800) 223-6722 or (517) 882-2800

Children and Adults with AD/HD (CHADD)
Phone: (616) 874-5662

Children’s Special Health Care Services
Phone: (616) 632-7066

Disabitity Advocates of Kent County
Phone: (616) 949-1100

Down Syndrome Association of West Michigan
Phone: (866) 665-7451 or (616) 956-3488

Early On of Kent County
Phone: (616) 365-2310

Easter Seals Michigan, Inc.
Phone: (800) 292-2729 or (616) 942-2081

Hispanic Center of Western Michigan
Phone: (616) 742-0200

Learning Disabilities Association of Michigan
Phone: (888) 597-7809 or (517) 485-8160

Michigan Department of Labor
and Economic Growth
Phone: (616) 242-6450

Native American Community Services
Phone:(616) 458-4078

Network 180 Access Center
Phone: (616) 336-3909

Thresholds
Phone: (616) 774-0853

West Michigan Inclusion Network (WIN)
Phone: (616) 889-3808
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